[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

M3PNA rorogA HOBOCUBMPCKA

NOCTAHOBNEHUE
oT 24 mapra 2020 r. N 1035

Ob AODMUHUCTPATUBHOM PEMNMAMEHTE NPEAOCTABJIEHUA
MYHULMUNANBHOW YCNYTU NO O®OPMJIEHUIO U BbIOAYE
MMUKPOMPOLIECCOPHOW N/IACTUKOBOM KAPTbI "COLMA/IbHAA KAPTA"

B uenax obecneyeHns AOCTYMHOCTM M KadyecTBa MNpenoCTaBAEHUA MYHMUMNANbHOW YCAyru, B
cooTBeTcTBUM C DegepanbHbiMM 3akoHamum oT 06.10.2003 N 131-®3 "O6 o06wmux npuHUMNax
OopraHM3aunM MecTHoro camoynpasneHus B Poccuitckon Pegepaumn”, ot 27.07.2010 N 210-d3 "0O6
opraHM3aumMm NPeaocTaBNeHNs roCyAapPCTBEHHbIX U MyHUUMMNANAbHBIX YCAyr", NOCTAHOBAEHUAMMU MIPUU
ropoga Hosocubupcka ot 30.01.2012 N 613 "O6 yrBepxkaeHun Mopsagka pa3paboTKu 1 yTBepKAeHUs
aAMMUHUCTPATUBHbBIX PernaMeHTOB NpPeaoCcTaBAeHNs MyHUUMNanbHbIX yeayr"”, ot 28.06.2012 N 6309 "06
yTBepxaeHun MNopsaaka odopmneHusa U Bblgauynm  MMKPOMPOLECCOPHON  MIACTUKOBOM  KapTbl
"CoumasnibHan KapTta", pyKoOBOACTBYSACb YcTaBOM ropoda HoBocnmbupcKa, NocTaHOBASAIO:

1. YTBepguTb aAMMHUCTPATUBHBIN pPernameHT npeaoCcTaBAeHUA MYHULMNANbHOW YCAyrM no
0bOPMNEHUNIO U BblAauYe MUKPOMPOLECCOPHOM NAAacTUKOBOM KapTbl "CoumanbHan KapTta" (npunoxkeHune).

2. Mpu3HaTb YTPATUBLUMMM CUNY:

noctaHoBneHMe Mapuu ropoga Hosocubupcka ot 15.08.2014 N 7354 "O6 yTBepXKAeHUM
aAMWUHUCTPATUBHOIO PEeriaMeHTa NPeA0CTaBAeHU MyHULMNAAbHOW yCayrM no odoOpMIEHMIO U Bblgave
MWKPOMPOLLECCOPHOM NNAacTUKOBOM KapTbl "CoumanbHan KapTa";

NyHKT 41 noctaHoBneHMA m3apum roposa Hosocubupcka ot 31.05.2017 N 2496 "O BHeceHuu
M3MEHEHMA B OTAENIbHble MOCTAHOBAEHWS M3pun ropoaa HosocMbupcka B CBSI3M C NpUHATMEM
depepanbHoro 3akoHa ot 28.12.2016 N 471-®3 "O BHECEHUM W3MEHEHUA B OTAEe/bHble
3aKoHoAaTesnbHble aKTbl Poccuiickon ®Pepepaumm U NPU3HAHUMM  YTPATUBLLUMMU CUAY OTAENbHbIX
NoJI0XKEHWUIN 3aKOHOAATE/bHbIX aKTOB Poccuiickon deagepaunn’;

KoHcynbTaHTlAOC: NpMedaHume.
B oduumanbHOM TeKcTe AOKYMEHTa, BMAMMO, AOMYyLLEHA oOrfevyaTka: MOCTaHOBAEHME M3PUU T.
Hosocnbupcka N 4258 nsgaHo 13.09.2017, a He 13.02.2017.

NyHKT 17 nocTaHoBneHuMAa mapuu ropoga Hosocubupcka ot 13.02.2017 N 4258 "O BHeceHuu
U3MEHEHWU B OTAE/NbHblE MOCTaHOBNEHUA M3puK ropoga Hosocnbupcka B cBA3M ¢ u3gaHvem YKasa
Mpe3naeHTa Poccuiickon deapepauum ot 05.04.2016 N 156 "O coBepLIEHCTBOBAaHWUN FrOCYAaPCTBEHHOTO
ynpasneHua B chepe KOHTPOAA 33 060POTOM HAPKOTUUECKUX CPEACTB, MCUXOTPOMHbIX BELLECTB U WX
NpeKkypcopoBs 1 B chepe murpaumn'.

3. [JenaptameHTy MO COLMA/NbHON MOAUTMKE M3pUM ropoga HosocubupcKka pasmecTUTb
aAAMWUHUCTPATUBHbIWA pernameHT NpeaocTaBAeHUs MYHULMNANbHON ycayry no odopMIeHUIO U Bblgave
MWKPOMPOLLECCOPHOM  MIacTUKOBOM  KapTbl "CoumanbHaa Kapta" WM WHylO WHPopmauuio O
NpegoCcTaBNEHUM  MYHUUMMNANBHOW yCayru Ha oduuManbHoM caiTe ropoga HoBocubupcka B
MHOOPMAUNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  "WHTepHeT", obecneuyntb  CBOEBPEMEHHYHO
aKTya/n3aLumio pasmeLlaemon MHPopmaumun.

4, [enapTameHTy MWHPOPMALMOHHON MNOAUTUKM M3Ipum ropoga Hosocubupcka obecneunTb
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OI'Iy6}1VIKOBaHMe NOCTaHOBNEHMA.

5. KoHTpo/ib 3@ MCNOAHEHWEM MNOCTAHOB/IEHMA BO3/I0XWUTb Ha Haya/bHWKA AenapTaMeHTa no
couManbHOM NoAnTUKe Mapum ropoaa Hosocmbupcka.

Map roposa Hosocmbupcka
A.E.JIOKOTb

MpunoxkeHune

K NOCTAHOB/IEHUIO

M3puu ropoga Hosocmbupcka
o1 24.03.2020 N 1035

AOMWHUCTPATUBHbIN PETNTAMEHT
NPEQOCTABNEHUA MYHULUMNANIBHOM YC/TYTU MO O®OPMJIEHUIO U BbIAAYE
MMUKPOMPOLIECCOPHOM NNIACTUKOBOM KAPTbI "COLMUA/IbHAA KAPTA"

1. O6bwue nonoxKeHua

1.1. ADMWUHUCTPATMBHbIN PErlaMeHT NPeaoCcTaBAEHUA MYHULMMNA/IbHOM YCyry No ohopPMAEHUIO U
BblJa4ye MUKPOMPOLLECCOPHOM MAacTMKOBOMW KapTbl "CoumanbHaa KapTta" (ganee - agMUHUCTPATUBHbIN
pernameHT) paspabortaH B cooTBeTcTBUM C¢ DesepanbHbiMM 3aKoHamm oT 06.10.2003 N 131-d3 "06
06X NPUHLMMNAX opraHM3aumMmM MecTHOro camoynpasneHus B Poccuiickon ®eaepaymmn”, ot 27.07.2010
N 210-®3 "O6 opraHuM3auuu NpeaocTaBNeHUA FOCYAapCTBEHHbIX M MyHMUMMANbHbLIX ycayr" (danee -
depepanbHbili 3akoH N 210-P3), YcraBom roposa HoBocMbupcKa, NOCTAaHOBAEHUAMM M3PUK Fopoaa
HoBocmbupcka ot 30.01.2012 N 613 "O6 yTtBepxaeHuu [MopAagKa pa3paboTKM W yTBepXKAeHuA
aAMWHUCTPATUBHbBIX PernaMeHTOB NPeaoCcTaBAeHNs MyHUUMNanbHbIX yeayr”, oT 28.06.2012 N 6309 "06
yTBepAeHUn [opagka odopmaeHMA W BblJaYnM  MMKPOMPOLLECCOPHOM  NAACTUKOBOM  KapThbl
"CoumanbHasn kapTa".

1.2. AGMMHUCTPATUBHbLIA PErNamMeHT YCTaHaBAMBAET MOPALOK W CTaHOAPT NpPeaoCTaB/eHus
MYHUUMNANbHOM ycayrm no odpopmMAEHUIO U BblAavye MWMKPOMPOLLECCOPHOM NAAaCTUKOBOM KapTbl
"CoumanbHas Kapta" (manee - MyHMUMNanbHas ycayra), B TOM 4YuUCne B 3/IEKTPOHHOW ¢dopme ¢
ncnosb3oBaHvem denepanbHOM rocygapcTBeHHOM MHPOPMaLMOHHON cucTembl "EAMHBIA  nopTan
rocy4apCcTBEHHbIX U MyHULMNANbHbIX ycnyr (GyHKumin)" (aanee - EAMHBIA NopTan rocyAapcTBeHHbIX U
MYHUUMNANbHbIX  yCcayr) U UHOOPMALUOHHO-TENEKOMMYHUKAUMOHHON  ceTu  "MHTepHeT", ¢
cobnogeHnem HOpMm 3aKoHoZaTenbcTBa Poccuiickon Penepalmm 0 3alLmMTe NEPCOHANbHbIX AAHHbIX, a
TaK)Ke COCTaB, NOC/Nef0BaTENbHOCTb M CPOKKU BbINOJIHEHUA aAMUHUCTPATUMBHBIX Npoueayp, TpebosaHmA
K NOpAAKY WX BbINOAHEHWUA, GOPMbl KOHTPOAA 3@ UCNOJSIHEHMEM aAMMUHUCTPATUBHOINO PErnameHTa,
aocynebHbit (BHecyaebHbIM) nopaaok ob6yKanoBaHWA pelweHuin U aeicTtBuin (6espencTeusa) mapumn
ropoga Hosocubupcka (manee -  M3apus), NPeLOCTaBAAOWEN  MYHUUMMANbHYIO  YCAyTY,
rocyapCTBEHHOTO aBTOHOMHOrO yupexaeHus HoBocubupckoit obnactu "MHOropyHKLMOHAbHbIMA
LUEHTP OpraHM3auMm nNpeaocTaBNeHUs rOCYAAPCTBEHHbIX M MYHMUMNAAbHbIX ycayr HoBocMbupcKoit
obnactn" (panee - TAY "M®L"), a TaK¥Ke WX AONKHOCTHbIX ML, MYHULMMANAbHbIX CAYMKaLLUX,
paboTHUKOB.

1.3. MyHuumMnanbHaa ycayra npegocTtasaseTcs GU3MYECKMM NLAM, NPOXKMBAKOWMM B ropoae
HoBocnbupcKe, OTHOCALLMMCS K KaTeropmsam, yKkasaHHbIM B NyHKTax 1 - 14.1, 16, 17 nepeyHna KaTeropui
rpa)gaH, MMeLWMX NpaBo Ha npuobpeTeHMe eaMHOro CcouManbHOro npoesgHoro 6uneta Ha
Tepputopumn Hosocmbupckoi obnactu, yTBepKAEHHOro noctaHoBnaeHnem NybepHaTopa HoBocnbupcKoi
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obnactn ot 03.09.2010 N 271, nepeyHe KaTeropui rpaxaaH, npoxusatowmx B ropoge Hosocnbumpcke,
MMEIOLLMX MPaBO Ha EKEMECAYHYIO [OEHEXHYIO BbINAATy NpW onnate npoesga B 0b6WecTBEHHOM
ropoACKOM TPaHCNopTe, YCTAHOBIEHHOM NMOCTaHOBAEHMEM M3pun ropoaa Hosocnbumpcka ot 02.11.2012
N 11111 (nanee - 3aABUTEND).

2. CTaHpapT NpeaoCcTaB/NeHNA MyHULUNANbHOMK ycnyru

2.1. HaMmeHOBaHME MyHULMMNANLHOW ycayrn: odopmaeHUe WU Bbl4avya MWUKPONPOL,ECCOPHONA
NnaacTMKoBOM KapTbl "CoumnanbHana KapTa'.

2.2. MyHMUMNanbHas ycayra npesocTaBAAaeTca Mapuen.

Mpoueaypa nNpeaocTaBAEHUA MYHUUMNANABHOM YCAYTM OT UMEHM M3PUM  OCYLLECTBASAETCA
AenapTameHTOM MO COLUMaNbHOM NOAUTUKE M3apuu ropoga Hosocnbupcka, genapTameHTOM CBA3U U
MHbopMaTM3aLUMM M3pun ropogda HosocnbupcKa, agMUHUCTPALMAMU PalioHOB (OKpyra Mo palioHam)
ropoga Hosocmbupcka (ganee - agmuHucTpaums). OpraHusaumio NpeaocTaBaAeHUAs MYHULMNAAbHOM
ycnyru B AenapTameHTe Mo COUuManbHOM MNOAUTUKE M3apuM ropoga HoBocubupcKa ocyuiecTtsiseT
ynpaBaeHne coumanbHOM NoagepKkM HaceneHusa mapum ropoga Hosocubupcka (aanee - ynpasneHue
couManbHOW NOAAEPXKKU HaceneHuda), B AenapTaMeHTe cBA3W M MHOPMaTM3aLUM M3IPUN ropoaa
HoBocnbupcka - ynpasnieHne vHbopmaTMsaumm mapumn ropogda Hosocmbupcka (ganee - ynpasneHue
MHbOPMaTM3aLMK), B aMUHUCTPALMM - OTAEN COLMANbHON MOAAEPKKM HaceNeHUs aaMUHUCTPaLMK
(manee - otgen coumanbHOM NOAAEPIKKU HaceNeHus).

Mpuem 3asBAEHNA U AOKYMEHTOB A5 NPefoCTaBAeHUA MYHULMNANbLHOW YCAYr1, B TOM YUC/E B
nopaaKe, yctaHoBneHHoOM ctatben 15.1 ®egepanbHoro 3akoHa N 210-P3, ocywecteaserca Takxe M'AY
n n

Mou".

2.3. Pe3ynbTaTom NpenocTaBAeHUs MYHULMNAAbHOW YCAYrM ABASETCA M3roTOBJEHME M BblAaya
3a8BUTE/II0 MUKPONPOLLECCOPHOM NAacTUKOBOM KapThbl "CoumanbHan KapTta" (aanee - CounanbHana KapTa)
NnMbo OTKas B NPeaoCcTaBNeHUM MYHULMNANABHOW YCAYrM MO OCHOBAHMAM, NPeAyCMOTPEHHbIM MYHKTOM
2.14 aAMUHNCTPATUBHOTO PernameHTa.

Mpwu BbIGOpE NMMUTHOM dopMbI NPoe3aa A0NOAHUTENBbHO K CoLManbHOM KapTe 3aABUTEO MO ero
}eNaHuo opopMIAETCA MUKPOMPOLLECCOPHasA NNacTMKoBasa KapTta "MMK-amuckoHT" (aanee - kapta MMK-
OVCKOHT), B 3TOM C/lydae pe3y/ibTaTOM MpPefoCTaBAeHUs MYHULUMMNAAbHOW YCAyru  ABASETCA
N3rotoBsieHne W Bblgaya 3aasuTento CoumanoHoOW KapTbl, KapTbl MIMK-gucKoHT nmMbo oTKas B
NpeaocTaBNeHUM  MYHUUMNAIBHON YyCAyrM MO OCHOBaHMAM, NpPeAyCMOTPEHHbIM nyHKTOm 2.14
a4MUHUCTPATUBHOIO pernameHTa.

OTKas B NpeaocCTaBNeHUM MYHUUMMNANbHOM YyCayrn opopmaserca ysegomneHvem ob oTKase B
npegocTaBAEHMM MyHUUMNANbHOM ycayru (ganee - ysegomaeHne o6 0TKase), B KOTOPOM YKasblBalOTCA
OCHOBaHWA ANA OTKa3sa.

2.4. CpoK npeaoctaBaeHna MyHULMNAAbHOM ycayru - 50 gHei co AHA perncTpaumm 4OKYMEHTOB.

2.5. MepeyeHb HOPMATUBHbIX NMPaBOBbIX aKTOB Poccuiickoin depepaumm, HoBocmbupckoi obnactu
M MYHWUMMANbHBLIX MPABOBbIX aKTOB ropoga HoBocMbUMpCKa, peryavpylowmx npegocTaBiaeHune
MYHULIMNANbHOM YCAYTU, C YKa3aHWEM MX PEKBU3UTOB M MCTOYHMKOB OdULIMANBHOIO onyb/MKOBaHUA
pasmeliaetcds  Ha  oduuManbHOmM  cailite  ropoga  Hosocubupcka B MHPOPMaUMOHHO-
TENEKOMMYHUKaUMOHHOW cetn "UHTepHet" (http://novo-sibirsk.ru, http://HoBocnbupck.pd) (aanee -
obuuManbHbIA calT ropoga Hosocubupcka), B deaepanbHOl rocyaapcTBeHHON MHGOPMALMOHHOM
cucteme "depnepanbHblii peecTp rocygapcTBEHHbIX M MyHUUMNANbHbIX ycnyr (pyHKumin)" (panee -
depepanbHbiii  peectp) M Ha EAMHOM nopTane rocyAapCTBEHHbIX M MYHULUMNANbHbIX YCAyr
(www.gosuslugi.ru, www.rocycnyrun.pd).
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2.6. [lokymeHTbl, Heobxoaumble ANA NPefoCTaBAEHUA MYHULMMANAbHOM YCAyru, nopatoTca B
nucbMeHHol dopme:

Ha bymaKHOM HOcUTeNe JIMYHO B aAMUHUCTPALMIO, OTAEN COUMasibHOM NoAAepKU HaceneHus
nnm FAY "MoLU" nnbo noytoBbIM OTNPABAEHMEM NO MECTY HaXOXAEHUA aAMUHUCTPALNN;

B 3/IEKTPOHHOM ¢opme nocpeacTBom EAMHOro noprana rocyAapCTBEHHbIX U MYHUUMNANAbHbIX
yCAyr.

Konuu AOKYMEHTOB NPUHUMAKOTCA Npn  yCcnoBunM UX 3aBepeHnA B COOTBETCTBMM C
3aKOHO4ATEeNNIbCTBOM I'IM60, npun OTCYTCTBMMU TAKOro 3aBepeHunAa, - C npeavbAasieHnem noA/MHHUKOB
AOKYMEHTOB.

Mpy npeacTtaBNeHMM AOKYMEHTOB 4yepe3 EAMHbLIA NOpTan rocyAapcTBEHHbIX U MYHUUMNANAbHbIX
YCNYr AOKYMEHTbI NPeAcTaBastoTcs B GOpMe 3/1eKTPOHHbIX AOKYMEHTOB, MOAMNUCAHHbIX 31EKTPOHHOM
NoAMNUCbIO, BUA, KOTOPOI NPeAyCMOTPEH 3aKoHOAaTENbCTBOM Poccuitickon Pepepaunm.

2.7. Ons npeaocTaBNAeHUA MYHULMNANbHOM YyCayru 3assutenb (nNpeactaBuTenb 3asBuTens)
npeacrasnaet cnegyowme A0KYMEHTbI:

3asaBneHne Ha obopmaeHme 1 Bbiaady CoumanbHON KapTbl Mo 06pasLy COrNacHo NPUAoXKeHUIo 1 K
afiMUHUCTPATMBHOMY pernameHTy (npu obpalleHun 3aasutensa (npeacraBuTens 3assuTens) B oTaen
coumanbHOM NoAdePsKKMU HaceneHmsa uam FAY "MaoL" dopmmupyeTca cneunanncTtom oTaena coumnanbHom
NoAAEPMKKU HaceNeHNA, OTBETCTBEHHbIM 3a NPUEM A0KYMeHTOB, uan FAY "M®L" camocTosaTenbHo, npu
Hanpas/eHUN 33aABAEHMA NOYTOBLIM OTNPaBJAEHMEM WM B 3NEKTPOHHON GOpMe C MCNOo/b30BaHUEM
EaMHOro noprana rocydapCTBEHHbIX WM MYHMUMNANAbHbIX YCAYr - 3arofiHAeTCA  3asBUTesIeM
(npeacTaBuTenem 3anBUTENA) CAMOCTOATENBHO);

OOKYMEHTbI, yaocToBepAowmne TM4YHOCTb 3aABUTENA;

OOKYMEHTbI, yaoctoBepAwwmne JAUMYHOCTb U noarsepxaawuwune nosHoMoYnAa npencrasutena
3aABuTenAa (B CcQlydyae eCcnu C 3aABIeHNEM O6paLLI,aETCF| npeancrtaBsuTeNlb 3aﬂBMTe}1ﬂ);

doTorpaduio (UepHo-6enblii UNU LBETHON YETKUIA CHUMOK pasmepom 35 x 45 mm);

cBnaoeTenbCrtea O I'OCY,EI,apCTBeHHOﬁ perncTtpaunm aKToB rpaxXgaHCKoOro CocCtoAHUA (B Cny4vyae
n3meHeHunAa d)aMVII'IVIVI, MMEHN, OTHECTBA (I'IpVI Ha}'IVI‘-IVIM), MecCTa 1 AaTbl poXXAeHUA 3aFIBMTe}'Iﬂ),'

CrnpaBKy u3 obpa3oBaTeNbHOM opraHM3aumn (ana AeTel U3 MHOTOAETHbIX cemeit, obyyatowmxcs B
06pa3oBaTe/ibHbIX OpraHM3auusax BCEX TUMNOB, AETEW-CMPOT WM AeTel, ocTaBliMXcA 6e3 noneyeHus
pogauTenein, nAuu, U3 4yucna AeTein-cMpoT M AeTei, ocTaBwuxcA 6e3 noneyeHua poauTenei, nauu,
noTepABLLUMX B Nepuog obydyeHUs oboux poautenei Uan eaAnMHCTBEHHOro poauTens, obydarowmxcsa no
oyHOl ¢opme obydyeHMAa MO OCHOBHbIM 06Leobpa3oBaTeNbHbIM NPOrpPaMmam 3a CcyeT Ccpeacts
obnactHoro 6roarkeTa HoBocmbupckoit 0b6nacT MaAM MecTHbIX 6HAMKETOB, 0Oy4aloWmMXca MO OYHOM
dopme 0byyeHMA MO OCHOBHbIM MpodeccuoHanbHbIM 06pa3oBaTeNbHbIM Mporpammam u (uam) no
nporpammam npodeccroHaibHON MOAroToBKM No npodeccnam paboumnx, A0MKHOCTAM CAYXKalux 3a
cuyeT cpeacTs obsacTHoro 6roaxkeTa HoBocMbupcKkolt 061acTn nan mecTHbIxX 6loaKeToBs);

peweHne cyaa (C OTMETKOW O BCTYMNEHWUM B 3aKOHHYHO CWY) O MPU3HAHUKU TpakaaHuHa
HeAeecnocobHbIM (B cnydae ecan ¢ 3asBieHMem obpallaeTca npeacTasuTeNb 3aaBUTENS, MPU3HAHHOIO
HefeecnocobHbIM);

YAOCTOBEPEHUA WM AOKYMEHTbl, MOATBEPXKAAlolWmMe, 4YTO 3aABUTENb OTHOCUTCA K OA4HOM W3
KaTeropui rpaxaaH, YKasaHHbIX B MNyHKTe 1.3 aAMWMHWUCTPATMBHOIO pernameHTa (B c/iyyae ecau
COOTBETCTBYIOLME CBEAEHUA B PACMOPANKEHUWN YNOJHOMOYEHHbIX OPraHOB WM NOABEAOMCTBEHHBIX UM
OpraHn3aLmin OTCYTCTBYIOT);



OOKYMEHT, MOoATBEPXKAAOWMIA NOSyYeHUE COrnacuma nvua, He ABMAIOLWErocs 3asBUTeNem, Ha
06paboTKy ero nepcoHasbHbIX AaHHbIX, eCIN B COOTBETCTBUM ¢ PeaepanbHbiM 3aKoHOM oT 27.07.2006 N
152-®3 "O nepcoHanbHbIX AaHHbIX" 06paboTKa TaKMX NEPCOHA/bHbIX AAHHbIX MOXET OCYLLECTBAATLCA C
COrnacuA yKasaHHOro AnLa, KPoMe anL, NPU3HaHHbIX 6e3BECTHO OTCYTCTBYHOLWMMM, U Pa3blCKMBAEMbIX
NINL, MEeCTO HAXOXAEHWUA KOTOPbIX HE YCTAHOB/IEHO YMO/JIHOMOYEHHbIM denepasbHbIM OpraHoOM
NCNOSIHUTENbHOM BNACTW.

2.8. Ona opopmneHma KapTbl MIMK-guckoHT nocne nonyvyeHna CoumanbHOW KapTbl 3aaBUTE/b
(npeacTaBuTenb 3aaBMTENA) NPEACTABAAET:

3aABaeHMe Ha obopmeHune 1 Bblaady KapTbl MIMK-anCKOHT No obpasuy cornacHo npuaoxeHuio 1
K aAMUHUCTPaTMBHOMY perfameHTy (npu obpalleHnn 3asasutena (NpeactaButens 3aasuTens) B oTaen
couManbHOM noadep:KKM HaceneHua wam TAY "MOU" dopmupyeTca cneumanucTtom no oTgena
couManbHOM NOAAEPKKM HaACeNeHUs, OTBETCTBEHHbIM 3a npuem AoKymeHToB, uau [AY "MoL"
CaMOCTOATE/IbHO, MPY HanpasBAeHUW 3aABAEHNA NOUYTOBLIM OTMNPaBAEHUEM UM B SINEKTPOHHOMN dpopme ¢
ucnonb3oBaHnem EAMHOro noprtana rocygapCTBEHHbIX W MYyHUUMMAAbHbIX YCAYTr - 3anojHAeTcA
3anasuTenem (npeacraButenem 3asBuTeNA) CaMOCTOATENbHO);

LLOKYMEHTbI, yA0CTOBEPAIOWME IMYHOCTb 3aABUTENS;

[OKYMEHTbI, YAOCTOBEpPAIOLIME JIMYHOCTb W MNOATBEP)KAAOWME MNOJAHOMOYMA MNpPeacTaBuTens
3aaBuTeNA (B cayyae ecnu ¢ 3aaBaeHnem obpallaetca npeacTaBmTeNb 3a8BUTENA).

29. B PaMKax mexBegoMCTBEHHOIoO MHd)OpMaLI,MOHHOFO B3aMMOAEVICTBMﬂ, ocyuwiecrtsnaemoro B
nopAagke M CPOKWU, YCTAaHOBJ/IEHHbIE 3aKOHOAATENBCTBOM WU MYHUUUNANbHBIMU MPABOBbIMU aAKTaMU
ropoaa HOBOCMGMpCKa, 3anpawmBadTca cnegywouwme  OOKYMEHTbI (MX Konnn wmnn ceeageHwunAa,
coaeprKauimneca s HMX), €C/I1 3aABUTE/Ib HE NpPeacTaBU1 UX CAMOCTOATE/IbHO:

2.9.1. B TeppuTtopmanbHom opraHe lMeHcnoHHoro poHaa Poccuinckoit degepaunm:
CBeZeHMA O CTPAaXOBOM HOMEPE MHANBUAYAbHOTO INLLEBOIO CYETA;
cBefeHns 06 YyCTaHOBNEHUMN NEHCUU;

CnpaBKa O pa3smepe couumanbHbIX BbINAAT U3 6I0p,)KeTOB BCex ypOBHeVI, rocygapcCTBEHHbIX
BHe6IOA)KETHbIX d)OHAOB n Apyrnx NCTO4YHUKOB;

€ 01.07.2020 cBeaeHusa, noaTeepKaatowme Gakt ycTaHOBAEHUSA MHBAZIMAHOCTW.

2.9.2. B TnaBHOM ynpaBaeHun MuHUCTEPCTBA BHYTPEHHUX aen Poccuiickoit degepauum no
HoBocubupckoin obnactm - cBeAeHWs, NOATBEPXKAAOLIME PEFUCTPALMIO 3aABUTENA NO  MecTy
XUTeNbCTBa (MecTy npebbiBaHMs).

2.10. JoKyMmeHTbl, NpesyCMOTPEHHbIE NMYHKTOM 2.9 agMUHUCTPATMBHOIO pernameHTa, 3adasuTesb
BMpaBe NpeacTaBUTb MO COBCTBEHHOW MHULMATUBE.

2.11. He ponycKaeTtca TpeboBaTb OT 3asBuUTeNA (NpeacTtaBuTens 3asBUTENsA) NpencTaBieHuUs
OOKYMEHTOB M MHGOPMALUM UAWN OCYLLECTBNIEHMA AENCTBUIA, NPeayCMOTPEHHbIX YacTbto 1 cTtatbn 7
degepanbHoro 3akoHa N 210-d3, B TOom uncne npeacraBieHUA AOKYMEHTOB, HE YKA3aHHbIX B MyHKTax
2.7, 2.8 afMNHUCTPATMBHOIO periiameHTa.

2.12. OcHOBaHMA onA OTKasa B Npueme AOKYMEHTOB:
HenpeacTaBAeHNe AOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.7, 2.8 a4MMUHUCTPATUBHOIO pernamMeHTa;

npeacTaBfeHNe [AOKYMEHTOB, KOTOpble He COOTBETCTBYIOT TpeboBaHMAM, MNpeayCMOTPEHHbLIM
ab3auamu yeTBepTbIM, NATbIM NMYHKTA 2.6 a4MUHUCTPATUBHOIO PErTAMEHTa;
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oTcyTCTBME Yy 3asBuTens odopmneHHol CoumanbHOM KapTbl (B CyyYae nogayu AOKYMEHTOB Ha
opopmieHne n Bblgadyy KapTbl MIK-AUCKOHT He OAHOBPEMEHHO C AOKyMeHTamu Ha CoumanbHyio

KapTy).
2.13. OcHOBaHMA ANA NPUOCTAaHOBAEHMA NPeaoCTaBAeHMA MyHULMNAAbHOMN YCAYTrM OTCYTCTBYHOT.
2.14. OcHoBaHWA oA OTKa3a B NpeAoCTaBAeHUN MYHULUNANBHON YCAYTH:

3aABUTE/Ib HE OTHOCUTCA K KaTeropmam rpaxXaaH, ykasaHHbiM B NMYHKTE 13 AOMUHUCTPATUBHOIO
pernameHTa;

npeacraBneHne AOKYMEHTOB, coAepallnx HeJOCTOBEPHbIe CBeAeHMA.
2.15. MyHuumMnanbHas ycayra npegocrasnaaeTtca 6ecnnatHo.

2.16. MaKcuManbHbIA CPOK OXWAaHUA 3aaBUTeNsa (NpeacTaBuUTeNs 3aaBuUTeNa) B odepean npu
nogaye OOKYMEHTOB ANS MPeaoCTaBAEHMA MYHUUMMANbHOM YCAYrM MAW NpPU NOAYYeHUU pesyabTaTa
MYHUUMNANbHOWN YCYrK cOCTaBAsAET He 6onee 15 MUHYT.

2.17. CpoK perucrpaummn AOKYMEHTOB A8 NPeaoCTaBAeHUA MyHULUMNANbHOM YCAYIM - OAMH feHb
CO AHA UX NOCTYNAEHUA,

Mpy HanpaBAeHMM 3anBUTENEM (NPeaCTaBUTENIeM 3aABUTENA) JOKYMEHTOB B GOPMeE 3NEKTPOHHbIX
[OKYMEHTOB 3asnBMTE/Il0 HampasiseTcs YBeAOM/EHWE B 3/EeKTPOHHOW ¢opme, noaTsepKaatoliee
MoslyYeHue 1 PerncTpaLmnio JOKYMeHTOB.

2.18. [na nonyvyeHma nHbopmaLLMm No BONpocam NpeaocTaBieHna MyHULMNAAbHOM YyCaYrn, B TOM
ynucae O Xo4e MPenoCTaB/AeHMSs MYHUUMMANbHOM YCAyrv, 3asBuTenb (NpeacTasuTeNb 3asaBUTeNs) no
cBOEMY yCMOTpeHUIo obpallaeTca:

B YCTHOM ¢opme AMYHO B Yacbl NMpuema B aAMWMHUCTPALMIO, OTAEN COLMAaNbHOM MNoAAepXKKU
HaceneHus, TAY "MoU" uan no tenedoHy B COOTBETCTBUM C PEXUMOM paboTbl agMUHUCTPALMMK, OTAeNa
coumManbHOM noaaep»Kku Hacenenus, FAY "MoLl";

B MMCbMEHHOM ¢opN\e JIMYHO UM NOYTOBLIM OTNpPaB/eEHNEM B agpec agMUHUCTPaLUN,

B 3/1EKTPOHHON dopme € MCNoNb30BaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALLMOHHOM CeTu
"MHTepHeT", B TOM uncne 4epe3s EAMHBLIN NopTan rocygapCTBEHHbIX U MYHWUMNAAbHbIX YCAyr, B
aAMMHUCTPALMIO, @ TAKXKe MO 3/1eKTpoHHOM noyte B FTAY "M®LU" - ghs nonyyeHus nHbopmaunm o xoae
NpPeaocTaBNeHNA KOHKPETHON MYyHMUMNANbHOM YCAYyry, yKasaHHOM B KOMMJIEKCHOM 3anpoce. B uenax
KOHOUAEHUMANbHOCTU CBEAEHUN OAHWM CMeLManUCcTOM OAHOBPEMEHHO BefeTcA Npuem OfHOro
3assutens. OgHoBpemeHHoe WHOpMMpoBaHME M (MAKM) Npuem ABYX MAM bonee 3asBUTeNel He
AonycKaeTcs.

Ona nudopmuposaHua 3aasutenein o Gamuanm, UMeHn, oTyecTse (NPU HaAMYUKU) U OONKHOCTU
CNeunanncToB, NPeaoCTaBAAWMX MYHULMNANABHYIO YCAYTY, CneumManmcTbl 0becneunBatoTcs AMYHbIMK
NOEHTUOUKALUMOHHBIMU KapTOYKamMM M (MAKM) HAcTONbHbIMKM Tabanukamu. B oTBeTe Ha TenedpOHHbIN
3BOHOK O0/1XHa cofepKatbca Hpopmaumna o Gamuanm, MMeHK, oT4ecTse (Npu HaMYMmM) U AOKHOCTU
COTPYAHWKa, NpUHABLLErO TenedOHHbIA 3BOHOK.

YcTHOE MHPOPMMPOBAHME KaxKA0oro obpaTmneLLeroca 3a MHGopmaLumeli 3aaBUTeNA OCyLLLEeCTBAAETCA
He 6onee 15 MUHYT. Bpems 0XnZaHus B ouepeam npu AMYHOM 06paLLeHnM He SO/IKHO npeBbiwaTtb 15
MUHYT. ECiM onA NoAroTOBKM OTBETA Ha YCTHOe obpalieHue TpebyeTtca 6osiee 15 MUHYT, cneumnanmcTbl
oTZeNla coumanbHOM Noaaep KN HaceIeHUs, OCyLLEeCTBAAIOWME YCTHOE MHGOPMUPOBaHUE, NpeaiaratoT
3aABUTENI0 HA3HAuMTb Apyroe yaobHoe A/A Hero Bpems A/ YCTHOrO MHGOPMUPOBaHUA M60
HanpaBuUTb 33aABUTE/IO NMUCbMEHHbIV OTBET NOCPEACTBOM MOYTOBOrO OTNPaBJAEHUS MO0 B 3/1EKTPOHHOM



dopme, B TOM uncne Yyepes EAMHBIN NOPTan rocyAapCTBEHHbIX U MYHULMNAAbHbIX YCAYT.

MucbMmeHHoe UMHOOPMMPOBaAHME 3aABUTENS  OCYLLECTBAAETCA MpWM  MOAYYEHUU OT Hero
NUCbMEHHOTo obpalleHns IMYHO, NOCPeACTBOM MOYTOBOrO OTMPaB/eHMA, 0bpaleHns B 31€KTPOHHOM
dopme, B TOM umcnie 4Yepes EAMHBIM MopTan rocyfapCTBEHHbIX W MYHUMUMMAAbHbLIX YCAYr, O
npeaocTaBAeHnN MHGOPMaLMKM MO BOMPOCAM NPeaoCTaBNeHUA MyHULMMNANbHOW YCIYrM, B TOM YnUCie O
Xo4e npenocTaB/eHna MyHUUMNanbHoW ycnyrn. ObpallieHne pernctpupyeTca B AeHb NOCTyN/ieHus B
OTAEN COLMaNbHOM NOAAEPKKN HaceneHus.

MUCbMeHHbIM OTBET Ha obpalleHWe, NOCTynuBlLIEe B agMUHUCTPALMIO, OTAEN COLMaNbHOWM
NOAAEPKKM HaceNeHus, NognucbiBaeTca HayvaJlbHUKOM OTAEeNa COUMaNbHOM MNOAAEPIKKU HaceneHwus,
COAEPKUT Pamuanio U Homep TenedpoHa MUCNONHUTENS M BbIGAETCA 3aABUTEND JIMYHO WU
HanpasnseTcs (c yueTom Ppopmbl U cnocoba obpalleHUs 3asBUTENS) NO NOYTOBOMY agpecy, YKazaHHOMY
B 0OpaLLEeHUN, MAN NO aapecy 3NEKTPOHHOW MoYTbl, YKa3aHHOMY B 0obpalleHuu, uamn yepes EguHbIN
nopTan rocy4apCTBEHHbIX U MyHULMNANbHbIX ycayr. OTBeT Ha obpalleHne HaNpaBAAETCA 3asaBUTENIO B
TeyeHue 25 AHel co AHA perncTpaumnmn obpalleHns B oTaee ColmnanbHOM NOAAEPKKMU HAaCeNEHMS.

NHbopmaumsa o mecte HaxoxaeHus, rpaduke paboTbl, HOMepax crpaBoYHbIX TefedOHOB, agpecax
3/IEKTPOHHOM MOYMTbl aAMUHUCTPALUKM, OTAeNa COUMaNbHOW MOoAAEP!KKM HaceneHus, TAY "Mol"
pasmelLaetca Ha WMHOOPMAUMOHHBLIX CTEeHAAX B aAMWHUCTPaLMM, Ha oduuManbHOM calTe roposa
HoBocnbupcKka, B degepasbHOM peecTtpe, Ha EgMHOM nopTane rocyAapCTBEHHbIX Y MYHULMNAAbHbIX
ycayr - (www.gosuslugi.ru, rocycnyrn.pd). B TAY "MOU" wuHbopmauus, Heobxoaumaa anA
npeaocTaBAeHUA MYHULMMNAJAbHOW YCAyrK, B TOM YMCAe O pexunme paboTbl u agpecax ¢uananos MY
"MOL", coaeputca B cekTope MHOOPMUPOBAHUA U OXMAAHMA B nomelleHuax TAY "MOL", Ha
oduumnanbHom cante FAY "MoL".

2.19. MNpu nNpeaocTaBAeHUN MYHUUMMANBHOM YCAYTM MpPUMEM 3anBUTENel OCyLLecTBAAeTCcA B
30aHMAX, KOTOpble COOTBETCTBYIOT CaHUTAPHO-INUAEMMONOTMYECKMM MNpaBuaam U HOpMam,
060pyayloTCcA CUCTEMOW KOHAMLMOHWPOBAHWUA BO34yXa, NPOTUBOMOXKAPHOW CMCTEMONM M cpeacTBaMmu
NOXapoTylleHWsa, npeaycMaTpuBaloTCA MNyTUM 3BaKyauuu, mecta obuwero nonb3oBaHuA (TyanerT,

rapaepob).

TeppuTopus, nNpunerawrolan K 34aHUI0, o0bopyayeTcs MapKOBOYHbIMW MeCTaMW AN CTOSHKU
JIErKOBOrO aBTOTPAHCMNOpPTa. JocTyn 3asBuTesIel K NapKOBOYHbIM MeCTam ABAAETCA becnnaTHbIM.

Bxos B 3aaHve odopmnaeTca Tabanykon, WMHbOpmMUpylOWeEr O HAMMeHOBAaHWW oOpraHa
(opraHusaumm), nNpPefoCTaBAAOWEr0 MYHUUMNANbHYIO ycnyry, obopyayerca ycTpoMcTBOM  gns
ManoMOBUNbHBIX FParkaaH.

MomelwieHna AnAa npuema 3asBuTeneir obopyayloTca naHaycamu, AMdTamu, CaHUTapHO-
TEXHUYECKMMM  MOMELLEHUAMM  (AOCTYNHbIMA A8  WMHBANMAOB), PACWUMPEHHbIMM  MPOXO43AMMU,
nossonalowWMmMM obecneunTb bHecnpenaTCTBEHHbIA AOCTYN 3asABUTe/Nel, BKAYana 3anaBuTenei,
MCMO/b3YIOLMX KPecia-KoNACKU U cObaK-NPOBOAHUKOB.

MecTa oXKnaaHua s oyepeaun O60py,EI,YI-OTC‘r'I CTyibAMU, KpeCENbHbIMU CEKLLUAMMN.

Y BXoA4a B Kaxaoe nomelleHne pasmellaerca Tabanyka ¢ HaMMeHOBaHMEM OTAeNa U HOMepPoMm
KabuHeTa.

Mecta pana wvHOOPMMPOBAHMA 3asBUTENEN M 3anoJIHEHWA 3aMpocOB O NPeAoCTaB/leHUU
MYHULMNANbHON ycayrn obopyaytoTca MHGOPMALMOHHBIMM CTEHAAMM, CTY/IbAMM, CTONAMK (CTOMKaMK)
1 06ecneymBatoTcA NMMCbMEHHbIMM NPUHAANEKHOCTAMM.

B 34aHMAX, MOMELLEHMAX, B KOTOPbIX NPeAOCTaBAAETCA MyHULUMNaAbHaA ycayra, obecneynsaercs
OOCTYNHOCTb ANA UHBA/IMA0B 06bEKTOB B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccuitickon deaepaumm
0 COUMaNbHOM 3alMTe MHBAANAO0B, B TOM YMcne ¢ cobnoaeHmnem TpeboBaHuit ctatbm 15 dPegepanbHoro
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3aKoHa 0T 24.11.1995 N 181-®3 "O coumanbHoM 3aWwmTe MHBanMAoB B Poccuiickon ®epepaummn’.
2.20. UHbopMaUMOHHbIe CTEHAbI PACMOAraloTca B 4OCTYNHOM MECTe U COAEPKaAT:

BbIAEPXKKM M3 HOPMATMBHbIX MPABOBbIX aKTOB, COAEP)KALMX HOPMbI, Pperyanpytowme
OEeATeNbHOCTb NO NPeAOCTABAEHNIO MYHULMMNANBHOM yCayry;

o6pa3u,b| 3aNoJIHEHNA OOKYMEHTOB, HEOGXO,EI,MMbIX ana nonyyvyeHuAa MYHMLLMﬂaﬂbHOﬁ ycnyrn, n nx
NnepeYyeHb;

MHOOpMaUMIO O MecTe HaxoXaeHus, rpaduke paboTbl, HOmepax CnpaBoYHbIX TesnedoHOoB,
agpecax 3NeKTPOHHOM MoyTbl aAMWHUCTPALMK, OTAEeNa COUuManbHON NOAAEpPXKKU HaceneHusa, FAY
"MoL", agpecax opuumanbHoro cata ropoga Hosocmbupcka n opuumansHoro canta FrAY "MoU", roe
3aUHTEPECOBAHHblE /INLA MOFYT MOAYYUTb MHPOpMauMio, Heobxogumylo gna npesocTaBAeHUA
MYHULMNANbHON yCAyru;

HoMep KabuHeTa, B KOTOPOM MpPeAoCTaBAAeTCA MyHUUMManbHas ycayra, ¢bamuanmn, UMeHa,
oTYyecTBa (NpW HaMYUK) CNEeLMannCTOB, OTBETCTBEHHbIX 38 NPeAoCTaBieHne MyHULMNAAbHOM YCyTy;

TEKCT agMUHUCTPATUBHOTO PEeriaMeHTa C NPUIOKEHUAMMU;

MHPOpPMaLMIO O NOopsAAKe NoAauYn U PACCMOTPEHUSA Kanobbl Ha aelcTeuA (besaeiicTeme) mapum,
NpegoCcTaBAAIOWEN MYHULMNANAbHYIO YCAYry, €e AO/KHOCTHbIX /UL, MYHUUMMANbHBIX CAYXKaLLMX,
paboTHMKOB.

2.21. MNokasaTensimm AOCTYNHOCTU MYHULIMNANbHOW YCAYTU ABASIOTCA:

BO3MOXHOCTb MOJIyYEHUS 3asBUTE/NIeM MOJIHOW W [OCTOBEPHON MWHPOPMaLMM O nopagKe
NpeaocTaBAeHUA MyHULMNAAbHON YCYTK, B TOM YMC/IE B /IEKTPOHHOM dopme;

TPAHCNOPTHAaA AOCTYNHOCTb MeCT NpedoCTaB/ieHnA MyHMLI,VII'IaI'IbHOﬁ ycnyru,;

obecneveHue 6ECI'IDEI'IFITCTBEHHOFO AO0CTyna K MeCTam npenocrasaeHunA MyHMLI,MI'IafIbHOﬁ ycnyru
MasIoMOBUbHbIX roynn rpaxgaH, BKAKOYaA WMHBaAAMNAO0B, MCNONb3YHOWUX KPECNA-KONTACKU U cobak-
NPOBOAHUKOB;

HanuMumMe 6GecnnaTHOW MAPKOBKM TPAHCMOPTHbLIX CPeAcTB, B TOM uucie C cobaogeHnem
TpeboBaHMIM 3aKoHoZaTeNbCTBA Poccuinckoit Pepepaumm o coumanbHOM 3amTe MHBaNMAOB;

npeaocTasneHne 6ecnaaTHO MyHUUMNANAbHOMN ycayrn n nHGopmaLLMm o Heil.
2.22. MoKasaTenun Kavyectsa MyHULMNANbHOM YCAYTU:
MCNoJIHeHWe 06paLLLeHMA B YCTAHOB/IEHHbIE CPOKU;

COGHIO[J,EHME nopAagKa BbiINO/IHEHNA aAMUHUCTPATUBHbIX Npoueayp.

3. ABMUHUCTPaATUBHbIE NpoLeaypbl
nNpeAocTaB/NeHUA MYHULUNAZIbHOW YCAYTU

3.1. NepeyeHb agMUHUCTPATUBHbBIX NpoLeayp

3.1.1. Mpuem AOKYMEHTOB Ha MOAyYeHWEe MyHMUMNANbHOW ycayrm nnbo OTKas B npueme
OOKYMEHTOB.

3.1.2. PaccmoTpeHMe [OKYMEHTOB W MPUHATME pelleHuMs O npedocTaBleHMn (oTKase B
npeaocTaBAeHMM) MyHULMNANAbHOW YCAYTN.



3.1.3. MoAroToBKa 1 BblAaya pesy/bTaTa NpegocTaBAeHUs MyHULUNAAbHOW YCYTU.

3.1.4. WcnpaBneHne [OONYLWEHHbIX OMEYaToOK M OWWOBOK B BblAAHHbIX B pe3ynbTaTe
npeaocTaBNeHNss MyHULMMNANbHOM YCAYTN AOKYMEHTaX.

3.2. Mpuem AOKYMEHTOB Ha NOJlydeHUEe MyHULMNANbHON
ycnyrn nanbo oTkas B npueme AOKYMEHTOB

3.2.1. OcHoBaHMEM Ana Hayana aaAMMHWUCTPATUMBHOW Mnpoueaypbl Mo Npuemy AOKYMEHTOB Ha
nosiyyeHMe MyHWUMNAZAbHOW ycnyru nuMbo OoTKasy B MNpuMeme [OOKYMEHTOB nABAAeTcs obpalieHue
3anBUTENS B MUCbMEHHOM ¢opmMe C [AOKYMEHTaMM B COOTBETCTBMM C MyHKTamm 2.7, 2.8
aAMWHUCTPATUBHOIO pernameHTa, B TOM YMc/e B NOpsAaKe, yCTaHOBAEHHOM cTaTbel 15.1 PegepanbHoro
3aKkoHa N 210-93.

3.2.2. Cneumanuct oTtaena CcouUManbHOW MNOAAEPIKKU HaceNeHUs, OTBETCTBEHHbI 3a npuem
OOKymeHTOB, nnu FAY "M®L" B geHb Npuema AOKYMEHTOB:

yCTaHaB/AMBaeT npeamer obpallleHna, AUYHOCTb 3asBuTens (NoaHomMouMsa npeacTaBuTens
3ansutens);

dbopmupyeT 3asBseHne (3anpoc, yKkasaHHbIN B cTaTbe 15.1 dPepepanbHoro 3akoHa N 210-93) (npwu
NIMYHOM 06paLLEHMM) U NPOBEPAET KOMMNIEKTHOCTb NPEACTaB/IEHHbIX LOKYMEHTOB.

3.2.3. Mpn BbLIABNEHUN OCHOBAHWIA AONA OTKasa B Npueme AOKYMEHTOB, MNPeayCMOTPEHHbIX
NyHKTOM 2.12 aAMMHUCTPATMBHOIO perfameHTa, Cneumanuct agMUHUCTPaLUK, OTBETCTBEHHbI 3a
npuem AoKyMeHToB, uan FAY "M®LU" obbacHAET 3aaBUTENIO COAEPXKaHME BbiBAEHHbIX HEA0CTaTKOB B
npeAcTaBAeHHbIX JOKYMEHTax U Mepbl N0 MX YCTPaHEeHMUIO, BO3BpalllaeT AOKYMEHTbI 3aasuTento. Ecau
HeAOCTaTKU, NPEenATCTBYOWME MpUemMy AOKYMEHTOB, AOMNYCTUMO YCTPaHWTb B Xo4e Npuema, OHM
YCTPaHAOTCA HE3aMea/IMTE bHO.

Ecnu BbifBAEHHbIE HEAO0CTaTKM HEBO3MOMKHO YCTPaHUTbL B XO4€ NpUema, 3asBUTe0 0TKa3blBaeTca
B Npueme AOKYMEHTOB M Pa3bACHAETCA NPaBO NPU YKOMMNEKTOBAHUMN NaKeTa AOKYMEHTOB 06paTUTbCA
NOBTOPHO 33 NPeAOCTaBAEHNEM MYHULMNAAbHOM YCAYTU.

Mpn BbLIABAEHMWM OCHOBAHMW [ANA OTKasa B MNpuUeme [AOKYMEHTOB, NOCTYNMBLUMX MNOYTOBbLIM
oTnpasneHMeM Wau Yepes EAMHBIN NopTan rocygapCTBeHHbIX U MYHUUMNANAbHBIX YCAYr, CReLManuct
aAMMHUCTPALMKN, OTBETCTBEHHbIN 33 NPUEM LOKYMEHTOB, B ie€Hb NOCTYMN/AEHUA AOKYMEHTOB HanpasaseT
3anBUTENI0 yBeAOMIeHNe 06 OTKase B Npuveme LOKYMEHTOB, NOANUCaHHOE rNaBoOW agMUHUCTPALMK, C
yKa3aHMeM OCHOBAHMA A/A OTKas3a, MOYTOBbIM OTNpaBieHMem anbo ¢ mcnonb3oBaHnem EguHoro
nopTana rocyAapCTBEHHbIX U MYHMULMMANbHBIX YCYT COOTBETCTBEHHO.

3.2.4. NpK OTCYTCTBMM OCHOBAHWN ANA OTKasa B MNpueme [AOKYMEHTOB, MpPeayCMOTPEHHbIX
NyHKTOM 2.12 aAMUHUCTPATUBHOIO PeriameHTa:

3.2.4.1. Cneumanuct TAY "MO®U" 3anonHAeT W 3aBepAeT 3/1eKTPOHHYI 3aABKY C
OTCKaHMPOBAHHbIMWU  [LOKYMEHTAMMU YCUAEHHON KBaNUDUUMPOBAHHOM 3/NEKTPOHHOW MNOAMUCHID U
HanpaBidAeT ee 4Yepe3s aBTOMATM3UPOBAHHYD WHPOPMAUMOHHYIO cuctemy "LleHTp npuema
rocyapCcTBEHHbIX ycayr" B agMuHUCTpauuio. B cnydae obpaleHus 3aaBuTens B NOPALKeE,
yCTaHoB/eHHOM cTaTben 15.1 ®eaepanbHoro 3akoHa N 210-P3, 3asB/eHMe COCTAaBASETCA CNeLManncTom
FAY "MoLU" c cobnogeHnem TpeboBaHMN YKa3aHHOM CTaTbMy.

3.2.4.2. Cneumnanuct oTaena couuasbHON MNOAAEPNKKU HaceNeHUs, OTBETCTBEHHbIA 3a mpuem
JOKYMeHTOB, obecneymBaeT perncTpaLmio AOKYMEHTOB U B AeHb perncTpaumm AOKYMEHTOB:

npu An4Hom obpalleHun 3anasutensa (NpeacrasmTens 3anasutens) obopmaseT OTPbIBHOM TafoH C
YyKa3aHWeM CpPOKa NpeaocTaB/AeHUs MyHULUNANbHOM YCAYTM U BbiAAET ero 3asBuUTeo (NpeacTaBuTento
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3ansutens);

npu obpaweHun 3asBuTenn (NpeacTaBUTENs 3asBUTENA) B 3NEKTPOHHON  dopme ¢
ncnosb3oBaHMem EAMHOro nopTana rocyfapCTBEHHBIX U MYHULIMNANAbHbIX YCAYT HanpaBaseT 3aaBUTEO
(npeactaBuTento 3aABuTeNn) yBeAOM/IEHME B 3NEKTPOHHON dopme ¢ wmcnonb3oBaHnem EguHoro
nopTtana rocyAapCTBEHHbIX U MYHULMNANbHbBIX YCAYr, NOATBEPXKAAOLLEE NONYYEHME U PEFUCTPALUIO
OOKYMEHTOB.

3.2.5. [JoKymeHTbl, NOCTYNMBLUNE NPUN TNYHOM 0DpaLLEHNN B aAMUHUCTPALMUIO, OTAEN COLManbHOM
NoALEP!KKN HAceneHus, NMOYTOBbIM OTNpPaBAeHMEM UAW 4Yepe3 EAMHBIN MOpTan rocyfapCTBEHHbIX U
MYHUUMNANbHBIX  YCAYr, a TaKXKe noctynuewme B Gopme 3/1eKTPOHHbIX OOKYMEHTOB B
MEMKBEAOMCTBEHHYIO  aBTOMATM3MPOBaHHYIO  MHOOPMAUMOHHYIO cuctemy ot  T[AY  "MoL",
PEerucTpupytoTca B AeHb MX MOCTYN/IEHUA B aAMUHUCTPALMIO, OTAEN COLMaNbHOW NOAAEPIKKM
HaceneHwus.

3.2.6. B AeHb perucTpaummn 4OKYMEeHTOB CNeLManuncT oTaena coumanbHON NoAaep KM HaceneHus,
OTBETCTBEHHbIN 33 MpUEM AOKYMEHTOB, NepesaeT UX CMeuManucty oTAena COUMaNbHOM MOoAAEPKKM
Hace/ieHUsi, OTBETCTBEHHOMY 33 PAacCMOTPEHWE AOKYMEHTOB (Jasee - CheuuanucT no PaccMOTPeHUIo
OOKYMEHTOB).

3.2.7. Pe3ynbTaTOM BbINOJAHEHUS aAMUHUCTPATUBHOM npoueaypbl NO NpUMemy AOKYMEHTOB Ha
noslyyeHMe MyHULMMNANAbHOW ycnyru nmMbo OTKasy B MpUEMEe [AOKYMEHTOB SBASETCA MpPUEM W
perncTpaumna 4OKYMEHTOB Ha NOly4eHME MYHULMMANbHOM YCAYTM UK OTKA3 B NpUemMe AOKYMEHTOB.

3.2.8. CpoK BbIMNOAHEHUS aAMUHUCTPATMBHOM NpoLeaypbl NO NpMemMy AOKYMEHTOB Ha Noay4YeHue
MYHULMNANbHOW yCAyrM 60 OTKasy B Npueme JOKYMEHTOB - OAWH O€EHb.

3.3. PaccmoTpeHue A, O0KYMEHTOB U NPUHATUE peLueHus
0 npeaocTaBieHun (0TKase B NpeAoCTaB/eHUN)
MYHULMNANbHOK yCayru

3.3.1. OcHoBaHMeM ANA Havyana agMUHUCTPATUBHOM NpoLeaypbl N0 PAaCCMOTPEHUIO LOKYMEHTOB
N TMPUHATUIO pelleHna O npenocTaBseHMM (OTKase B NPenoCTaBNAEHMU) MYHUUMNANbHOW YCayru
ABNAETCA NOCTyNAeHNe AOKYMEHTOB CNeuymanncTy no pacCMOTPEHUIO JOKYMEHTOB.

3.3.2. Cneumannct No pacCMOTPEHUIO AOKYMEHTOB:

3.3.2.1. B TeyeHne Tpex AHEN CO AHA perncTpaumm AOKYMeHTOB GOpMUpyeT U HanpasaseT B
paMKax MeKBeLOMCTBEHHOIO WHPOPMALMOHHOTO B3aMMOAENCTBMA 3anpocbl B COOTBETCTBYHOLME
opraHbl (opraHM3aumm) o NpeAcTaBAeHNN AOKYMEHTOB (MX KOMUIA UM CBEAEHWNI, COAEPMKALUMXCA B HUX),
NpPeaycMOTPEHHbIX MYyHKTOM 2.9 agMMHUCTPATMBHOIO perfameHTa, €CAM OHM He npeacTaBieHbl
3aABUTENEM MO COBCTBEHHOMN MHUUMATHMBE.

Mpwn Hanpas/ieHnn 3anpocos no KaHa/lam  mMmexXBeaoMCTBEHHOro MHd)OpMaLI,MOHHOFO
B3aMMOLI,EI7ICTBI/IFi 3anpoc noanucbliBaeTcAa yCVIJ'IeHHOﬁ KBaﬂMd)MLI,MpDBaHHDﬁ 3I'IEKTp0HHOI7I noanncbro
YNO/THOMOYEHHOTO AO/IXKHOCTHOIO /inua.

PesynbTaTom BbINOJIHEHUSA npoueaypsl MEeXBe0MCTBEHHOTO NHPOPMaLIMOHHOIo
B3aMMOAENCTBUA ABNAETCA NOJyYeHUe OOKYMEHTOB (cBeaeHuin), HeobXxoAnMbIX ANA NpeaocTaBaeHun
MYHUUMNANbHOM YCAYru.

3.3.2.2. B TeyeHMe Tpex AHEW CO AHA MOCTYN/JEeHUA AOKYMEHTOB, MOJIyYEHHbIX B PaMKax
MeKBeA0MCTBEHHOIO MHPOPMALMOHHOIO B3aUMOAENCTBUA:

3.3.2.2.1. MNpun OTCYTCTBMM OCHOBAHWUI ANA OTKasa B NpeaoCcTaB/eHUN MYHULMMANbHOM YCAayru,
NpeaycMOTPEHHbIX MYHKTOM 2.14 aAMWHNCTPATMBHOTO perniameHTa:



OCYLLEeCTBASAET NOArOTOBKY MPOEKTa yBeAOMAEHUA O MNPeAoCTaBNeHUN MyHULUNANbHOW yCayru,
nepenaer ero Ha NoAMNMUcb rnase afAMUHUCTPaLNN;

33aHOCUT HEeobXoaMMble CBEAEHWMA B MYHUUUNANBbHYIO MHGOPMAUMOHHYIO cuctemy "JIbrOTHUKK"
(manee - MUC "NbrotHukn");

dbopmupyeT peectp Ana noArotoBkM CoumanbHOM KapTbl U (Maum) KapTel MMK-guckoHT (ganee -
peecTp 4n1a NoArOTOBKM KapT);

Aenaet otMmeTky B MUC "/IbroTHUKK" 0 FOTOBHOCTM K OTNPaBKe peecTpa Ha NoAroToBKy KapT.

3.3.2.2.2. MpK HanAMuMM OCHOBAHWI ANA OTKasa B NPefoCTaBNEHUM MYHUUMNANbHOM YCAyry,
NpeayCMOTPEHHbIX MYHKTOM 2.14 aAMUHUCTPATUBHOIO perfiaMeHTa, OCyLLecTBAAET NOATOTOBKY NPOEKTa
yBegomneHnsa ob oTkase no popme COrnacHO NPUNOKEHUID 2 K aAMUHUCTPATUBHOMY pPeriamMeHTy C
yKa3aHMeM OCHOBaHMA 1A 0TKa3a, nepefaeT ero Ha NoAMNUCH raBe agMUHUCTPaLUN.

3.3.3. Cneymanuct ynpasseHms nHpopmaTmMsaLumm, oTBETCTBEHHbIN 3a paboty B8 MUC "/lbroTHmkK",
exeHefienbHO (no uyetBepram) Bbirpy*kaet ns MUC "JIbroTHUKK" peecTpbl ANS NOATOTOBKM KapT M
HaNpaB/AET UX B 3TOT XKe AEeHb U3rOTOBUTE/IO MO 3aLUMLLEHHBIM KaHalaMK CBA3MU.

3.3.4. [naBa aAMUHUCTPALMM B TeYEHNE OAHOro AHA CO AHA NPeAcTaBAeHUA Ha NOAMNUCh NPOEKTa
yBEAOMNEHNA O NpPeaoCTaBfeHUUM MyHUUMNaNbHOW ycayrn nubo npoeKkta yBegomeHus ob oTKase
noAnucbiBaeT UX 1 BO3BpaLLaeT crneumanmncTy no PacCMOTPEHNIO AOKYMEHTOB.

3.3.5. YBegomneHne o NpeaocTaBAEHUN MyHUUMNANbHOM ycayrm nnbo yBegomneHne ob oTKase
BblJaeTcA (HanpasaseTcsa) 3aABUTEO CNELMAIMCTOM MO PAaCcCMOTPEHUIO AOKYMEHTOB B TeYeHue ABYX
AHelN co AHA ero NoAnucaHusa rnaBoi agMUHUCTPaumMK. B cayyae obpalleHus 3asBuTeNs NoCpeacTBOM
NMoYTOBOrO OTNpasaeHus Anbo yepes NAY "MOL" ysegomaeHne o NpesocTaBAeHUN MYHULMNANBbHOM
ycayrm inbo ysegomneHve o6 oTKase HanpaBAAeTCs 3afBUTE/I0 NOYTOBbIM OTNpasBaeHMem anbo 8 FAY
"MOLL" cooTBETCTBEHHO, €cin UHOM cnocob ero nosydyeHWs He ykasaH 3asasuTenem. Mpu obpaleHun
3aABUTENS B 3JIEKTPOHHOM ¢opme C ucnonb3oBaHMem EpuHOro noprana rocyAapcTBEHHbIX WU
MYHULIMNANbHLIX YCAYr 3/IEKTPOHHbIM 06pa3 MOAMMCAHHOIO YBEAOMJIEHMA O MPEeAoCTaBAeHUN
MYHULIMNANbHOW ycayrn nMbo yBesomaeHUs 06 OTKase HamnpasaseTcs 3aABUTE/IO C UCMO/Ib30BaHUEM
EanHoro noprtana rocyaapcTBeHHbIX U MYHULMMANIbHbIX YCAYT.

3.3.6. Pe3ynbTaTOM BbINOJIHEHWUA aAMUHUCTPATMBHOM NpoLeaypbl MO PACCMOTPEHUIO AOKYMEHTOB
N NPUHATUIO PELUeHWA O npenocTaBneHMM (OTKase B NPeAoCTaBAEHWMM) MYHMLMNANAbHOW YyCayru
ABNAETCA HanpaB/ieHWe 3anABUTEND YBEAOM/IEHWA O MPeAoCTaBAEHUM MYHMLUMNAAbHOW ycayrn nmbo
yBeAomieHna o6 oTKase.

3.3.7. CpoK BbINOAHEHMS agMMHUCTPATMBHOM Mpoueaypbl MO PACCMOTPEHUIO AOKYMEHTOB M
NPUHATUIO PELLIEHNUA O NPEAOCTaBAeHUN (OTKase B NPeAOCTaBAEHUN) MyHULMMANBHOM yCayru - 21 aeHb.

3.4. NoarotoBKa U Bblaaya pesyabTrara
nNpeAocTaB/NeHUA MYHULUNAZIbHOW YCAYTU

3.4.1. OcHoBaHMeM QA/1A Hayana agMUHUCTPATMBHOW npouedypbl NO NOATOTOBKE U Bbldaye
pesynbTaTa NpPeaoCTaBfeHUs MYHUUMMNANbHOM YCAyrM ABAAETCA HanpaBileHWe peecTpoB Ans
NoAroTOBKM KapT U3roTOBUTENIO.

Cpok usrotosneHma CoumanbHOM KapTbl U (Man) KapTel MMK-AUCKOHT cocTaBasaeT 23 AHA CO AHA
HanpaB/iieHMA CNeLManncTom AenapTameHTa CBA3M U MHPopmMaTU3aLMM M3apun roposa HoBocnMbMpCKa,
OTBETCTBEHHbIM 33 paboty B MUC "/lbroTHMKK", peecTpoB Ha U3roTOB/AIEHUE KAapT U3rOTOBUTESIIO.

3.4.2. Cneumnanuct ynpasaeHua colmanbHOW NOAAEPIKKN HaceneHua:



3.4.2.1. OTcneKMBaeT CPOKM U3rOTOBAEHUSA, NOAYYAET N3roToBAeHHY CoumanbHyo KapTy U (nan)
KapTy MIK-OUCKOHT, KOHTPOIMPYET KayecTBO UX U3FOTOB/IEHUA.

3.4.2.2. B TeyeHMe YyeTbipex AHEN C MOMEHTA NOJIyYeHUA U3roToBseHHbIX CoumnanbHOM KapTbl U
y
(nnu) KapTbl MIMK-AMCKOHT 3arpy»KaeT gaHHble 0 roToBbIX KapTax B MUC "/lbrotTHmKku".

3.4.2.3. B TeyeHue nATU AHeln ¢ momeHTa nosydyeHma CoumanbHOM KapTbl U KapTbl MIMK-ancKoHT
nepeaaer B OTAEN couMasbHOW NoadepKKkn Hacenenus, FAY "MOL" peectp Ha Bblgayy CoumanbHoM
KapTbl M (unaun) Kaptbl MIMK-OUCKOHT No Gopme COrMacHO NPUNOXKEHUID 3 K agMWUHUCTPATUBHOMY
pernameHTy (ganee - peectp) Ha 6ymaskHom HocuTene, CounanbHyto KapTy U (Mnun) KapTy MIMK-ANCKOHT.

3.4.3. 3aABUTENb B CPOK, YKA3aHHbII B OTPbIBHOM Ta/IOHE, @ B C/Ay4vae 3anosHEHUA 3aAB/EHUA
3anABuTeNEeM - MO WUCTedeHMM 49 pHel co [HA perncrTpaumMm LOKYMeHTOB ObOpaliaetca B OTAeN
COUManbHOM noadep:Kku Hacenenus, FAY "MoU" ana nonyyeHus CoumanbHOW KapTbl U (MM) KapTbl
MTIK-aNCKOHT.

3.4.4. CneymanuncT otTaena coumanbHOM nogaep»Kku Hacenenus, FAY "MoOLU" B aeHb obpalleHun
3anBuTeNS:

nposepsaeT 8 MUC "/lbrotHMkn" rotoBHocTb CoumanbHoM KapTbl U (Man) KapTbl MIMK-AUCKOHT;

BblgaeT CoumanbHylo KapTy 1 (Mnm) kapty MIMK-4UCKOHT 3asBuUTeNtO (NpeacTaBUTeNto 3aABUTENSA)
noJ POCNUCL B PEECTpE;

oTMeuyaeT aaty Bblgaym CoumanbHoM KapTbl U (Mnun) Kaptbl MIMK-guckoHT B MUC "/IbroTHUKN",;

KOHCY/NIbTUPYET 3asaBUTENs O cnocobax akTUBauuK, NOMOJIHEHUA U Mcnonb3oBaHMA CouunanbHoM
KapTbl 1 (Mnn) KapTbl MIMK-AUCKOHT, AEWACTBUI NPK UX yTpaTe, nopye AMbo oTKase B paborTe.

3.4.5. Pe3ynbTaTOM BbINOAHEHUA aAMWHUCTPATMBHOM npoueaypbl MO MNOATOTOBKE M Bblaaye
pe3ynbTaTta NPefoCTaBAeHUA MYHULMMNANLHOW YCAYrn ABAAETCA M3rOTOBJAEHWE W BblAaya 3aABUTENIO
CoumanbHom KapTbl U (Mnun) KapTbl MIMK-QUCKOHT.

3.4.6. CpoK BbINOJHEHUA aAMWHUCTPATUBHOW NpoLeaypbl NO NOATOTOBKE U Bblgaye pesysbTaTa
npegocTaBAEHMA MYHULMNANABbHOW YCAyTU - 28 aHEN.

3.5. UcnpaBneHue AONYLEHHbIX ONEeYaToOK U OLMNBOK B BblAaHHbIX B
pesynbTaTe NpeaocTasNeHns MyHULMNANAbLHOW YCAYIU A0KYMEHTaX

3.5.1. OcHoBaHMeM ANA HayvaNa agMUHUCTPATUBHOM NpoLeaypbl MO UCNPaBAEHWUIO AOMNYLLEHHbIX
oneyaTok M oWwnbOK B BbIAAHHbIX B pe3y/abTaTe NpeAoCTaBAeHUA MYHULMNAAbHON YCAYIU JOKYMEHTax
ABndeTcAa obpauieHne 3asABuTena o6 UCMpaBAeHWWM JOMNYLUEHHbIX One4yatok M owuboK B
afMWHUCTPALMIO, NOAAHHOE B NUCbMEHHON dopme oaHMM M3 cnocoboB, NPesyCMOTPEHHbIX MYHKTOM
2.6 aAMMHNCTPATUBHOrO pernameHTa.

3.5.2. ObpalLeHne 3aaBuTeNA 06 MCNPABAEHUN LONYLLEHHbIX ONEYaToK M OWNBOK pernctpupyercs
B TeyeHWe oAHOro paboyero AHA CO AHA €ro MOCTYN/ieHUAa B aAMWHUCTPAUMIO U nepeaaeTcs
cneunanncTy aaMmMHUCTPaLMn, NOArOTOBMBLIEMY AOKYMEHT, COAEPMKALLMIA ONEeYaTKM 1 OLUNBKMN.

3.5.3. Cneuumanuct agmuMHUCTPaLMKM, MOArOTOBUBLUMA [AOKYMEHT, COAEPXaliMin onedyatku Wu
OWMBKN, B TeuyeHMe cemMn AHEeN COo [AHA pernctpauum obpalleHua 3aasuTens o6 ucnpasaeHum
OOMYLLEHHbIX OMeyaToK W OwWKWBOK nposepAeT BblAaHHble B pe3yabTaTe npeaocTasieHUs
MYHWUUMNANbHOM YCAYTU AOKYMEHTbI Ha NpeAMeT HaauumaA B HAX onevyaTok Uam olwmnbok u obecneunsaet
MX 3aMeHy (BHeceHMe B HWUX W3MeHeHMuI) NMbo HanpasnAeT 3aaBUTENO NOAMMCAHHOE T[/1aBoi
aAMUHUCTPaALUUKU yBedOMNeHWe 06 OTCYTCTBMM oOnevyaToK M OowMbOK B BblAaHHbIX B pe3ynbTaTe
npeAocTaBAEHNA MYHULMNANbHOW YCAYTU OKYMEHTaXx.



3.5.4. Pe3ynbTaToM agMUHUCTPATUBHON NpoLeaypbl MO UCNPABAEHUIO AONYLLEHHbIX ONEYaToK U
OWMOOK B BblAAHHbIX B pe3ynbTaTe MNpeaocTaBAeHUs MYHUUMNANbHON YCAYrM AOKYMEHTaX ABASETCS
3aMeHa BblJaHHbIX B pe3y/bTaTe NpeaoCcTaBAeHUA MYyHULMNANbHOW YCAYrM LOKYMEHTOB (BHeceHue B
HUX U3MEHEHUI) MMbo HanpasaeHne yBegOMIeHUs 06 OTCYTCTBMM OMEeYaToK U OWKOOK B BblAAHHbIX B
pe3ynbTaTe NpefoCTaBAEHNA MyHULMMNANAbHOM YCAYTU OKYMEHTaX.

3.5.5. CpoK aAMUHUCTPATUBHOM Npoueaypbl MO UCPaBAEHUIO AONYLLEHHbIX ONeYaToK U OLNOOK B
BblAaHHbIX B pe3y/bTaTe NpeaoCcTaBAeHUA MyHULNNAIbHOW YCAYTM AOKYMEHTAX - BOCEMb AHEN.

4. ®opMbl KOHTPOA 33 UCNOJIHEHNEM
aAMUHUCTPATUBHOrO persiaMeHTa

4.1. KoHTpO/b 33 NPeaoCTaBNeHNEM MYHULMMANbHON YCIYyrn ocyliecTeaseTcs B popme TeKyLero
KOHTPOAIA 33 COb/0AeHNEM UM WUCNOJSIHEHWEM CNELMaNMCTaMU agMUHUCTPALMK, OTAENA COoLManbHOWM
NOAAEPIKKU  HaceneHUs NOoCNefoBaTeNbHOCTM  aAMWMHWUCTPATUBHbLIX  AEMCTBUKI, onpeaeneHHbIX
aAMWHUCTPATMBHbLIMKX Mpoueaypamn Mo NPegoCTaBJAEHUIO MYHUUMNANAbHOW YCAYrM, MNAHOBbIX W
BHEMIaHOBbIX MPOBEPOK NOAHOTLI M KaYecTBa NpegocTaBNeHna MyHULMNAAbHON YCayru.

4.2. TeKywuit KOHTpPONb 3a cobaoAeHNEM W UCNOAHEHMEM chneuManncTaMmm agMuHUCTPaLMiA,
OTAEN0B COLMaNbHOW MOALEPMKKU HaceNeHUs NocnefoBaTeNbHOCTU aAMUHUCTPATUBHBIX AEUCTBUIA,
onpeaeneHHbiX afMUHUCTPATMBHbLIMK MNpouUeaypaMn MO MNPeaoCTaBAeHUIO MYHULUUNAAbHOW yCayru,
OCYLLeCTBNIAETCA:

rnaBoi afAMUHUCTPALNY;
Haya/NIbHMKOM OTAENa COLMANbHOM NOAAEPKKM HaceNeHUs.

4.3. KOHTPO/Ib 3@ NOSIHOTOM M KAuYeCTBOM NPeAOCTaBNEHUA MYHUUMNANbHOM YCAYrn BKOYAET B
cebAa npoBeaeHWE MNIAHOBbIX M BHEMJAHOBbIX MNPOBEPOK C LENbl BbIABAEHUA W YCTaHOBAEHUA
HapyLleHW NpaB 3aaBUTENEN, NPUHATUE MepP A4N1A YCTPAHEHMA COOTBETCTBYHOLWMX HAPYLIEHWA.

4.4. na nposBeAeHWA NPOBEPKM MOMHOTbI U KayecTBa NPenoCTaBAeHUA MYHULMMNANbHOW YyCayru
CO3[aeTcA KOMUCCUA, COCTAaB KOTOPOW YTBEPKAAETCA MPUKA3OM r1aBbl a4MUHUCTPALUN.

MepuoanYHOCTL NPOBEAEHWA MNPOBEPOK HOCUT MNAAHOBbLIM XapakTep (ocywecTBaseTca Ha
OCHOBaHWM roA0BbIX NAaHOB PaboTbl) M BHEMNAHOBbLIM XapaKTep (MO KOHKPETHOMY 06palLeHnto).

Pe3ynbTaTbl NpoBepKu Od)OprIFHOTCFI B BUAE aKTa, B KOTOPOM OTMEeYaloTCA BblAB/IEHHbIE
HeAOCTAaTKN U YKA3bIlBAOTCA NpeasioxKeHnaA 06 nx YCTpaHEHUN.

AKT NpoBepKM No4NNCbIBAETCA BCEMM Y1IEHAMM KOMUCCUN.

4.5. Mpu BbIABNEHUN HAPYLIEHUIM NO pesynbTaTaM MNpPoBeAeHMA MNPOBEPOK BUHOBHbIE AMLA
NPWBEKaTCA K AUCLMUMNIMHAPHOW OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAaTe/IbCTBOM PoccuiicKomn
depepaunn.

5. Docyae6Hblii (BHecyaebHbIii) nopAagoK 06KanoBaHuA 3aaBuTenem
pelwieHuii u geicTeunin (6esaeiicTtema) mapum, npesocTaBnaiollei
MyHUUMNanbHylo ycayry, FAY "M®L", a TakKe UX 40MKHOCTHbIX

ML, MYHULMNANBHDIX CAY}KaLMX, pabOTHMKOB

5.1. 3asBuTenb MMmeeT nNpaBo 06KanoBaTb peLWeHUs W AeWcTBUS (6e3aeicTBue) mapuu,
NPeLoCTaBAAOWEN MYHULMNANbHYIO YCAYrY, [AO/MKHOCTHbIX AW, M3puM MBO  MyHMLMNANbHbIX
cnyxawux, [AY "MoU", pabotHukos TAY "MO®LU'", npuHaTble (ocywectsasemble) B xoje
npeAocTaBAEHNA MYHULMNANbHOW YCAYIn, B ocyaebHom (BHecyaebHOM) nopsaKe.



5.2. 'anoba mokeT 6bITb NojaHa B chedylowye CTPYKTYpHble NOApasgeNneHus  Mapuu,
opraHusaumm 1Mbo cneayoWwmm ynoaHOMOUYEHHbIM HA PAaCCMOTPEHME Kanobbl Muam:

*anoba Ha pelueHus n geicrteus (besnencTene) mapum - mapy ropoaa Hosocubupcka (ganee -
M3p), 3aMEeCTUTENI0 M3pa, OCYLLECTBAAIOWEMY ynpaB/ieHWe AeATeNbHOCTbl0 AenapTaMeHTa CBA3U U
nHpopmaTMsaumMn mapum ropoga Hosocnbumpcka, 3amecTUTENO M3Pa, OCYLLECTBAAIOLLEMY YrpaBaeHue
[eATeNbHOCTbIO AenapTameHTa No coumasibHOM NOINTUKE Mapum ropoda Hosocnbupcka;

Xanoba Ha peuieHMa Un paeicteusa (6espenctene) 3amecTUTENs M3pa, OCYLLECTBAAOLLEro
ynpaBieHue AeATesIbHOCTbIO AenapTamMeHTa CBA3N U MHbopmaTM3aummM mapum ropoga Hosocnbupcka,
3aMecTUTeNa M3apa, OCYLLECTB/IAIOLLIErO ynpasBieHWe AeATe/IbHOCTbIO AenapTameHTa Mo couuanbHoM
NnosNTUKe Mapum ropoga Hosocmbupcka, - mapy;

anoba Ha peweHua n agencteua (6e3gencTBue) HayaNbHUKA AenapTaMeHTa No COoLManbHOM
NoJIMTUKE M3pUK ropoga HoBocMBUpPCKa - Mapy, 3aMeCTUTENIO M3Pa, OCYLLECTBAAIOLWEMY yrpaBieHue
OeATeNIbHOCTbIO AenapTameHTa No CoLManbHOM NoAUTUKE Mapun ropoga HoBocnbupcka;

Xanoba Ha peuweHna u pgeicteua (6es3gencTBme) HavyaNbHUKA AenapTamMeHTa CBA3W MU
MHbOpPMaTM3aLMM MaIpuKn ropoda Hosocmbupcka - M3apy, 3amMecTUTeN0 M3pa, OCYLLECTBAAIOLWEMY
ynpaBneHune AeaTeNbHOCTbIO AenapTameHTa CBA3U U MHbOopMaTM3aLUmM Mapumn ropoga HoBocMbmMpcKa;

¥anoba Ha pelueHua n aenctems (besaelicTeBme) rnasbl aAMUHUCTPALMKN - M3PY, 3aMECTUTENIO
M3pa, NPUHUMAIOLLLEMY PeLLeHNA Mo BONPOCcamMm COLMAaNbHOM NOMUTUKMY;

¥anoba Ha aeicteua (6e3neincTemne) MyHULMNANbHBIX CAYXKaLMX AenapTameHTa No coumanbHOn
NoNUTUKE M3pUKM ropoga HoBocMbuUpcKa - HayanbHUKY AenapTameHTa No coumanbHON NONUTUKE MIPUM
ropoga Hosocmbupcka;

Xanoba Ha genctBua (6e3geincTBMe) MyHMUMMANbHBIX CAYXKalMX JAenapTameHTa CBA3U U
MHbOpPMaTM3aLMM  M3IpUKM  ropoda HoBocMbMpcKa - HayanbHUKY genapTameHTa CBA3UM U
MHpOpPMaTM3aLMM M3puK ropoga HoBocnmbupcka;

)anoba Ha peweHua U gencteua (besgeicTeme) HayasbHUKa OTAENa COUMANbHOW MOAAEPIKKA
HaceNeHUs - rnaBe agMUHUCTPALMUNK;

»anoba Ha pelueHUs u aencTena (besgencTeme) MyHULMNAAbHBIX CAYXKaLLMX OTAeNa coLmanbHOM
NoAAep>KKMU HaceNeHMs - HauyalbHUKY OTAeNa coumanbHON NOAAEPHKKN HaceneHus;

*anoba Ha pelweHua n aenctena (besgelicteme) pabotHuka FTAY "MoLU" - pykosoautenio M'AY
IIM¢LL”,

anoba Ha peweHus u gelicteus (6esaerictene) FAY "ML nogaetcsa yupegutenio FAY "MoL"
UAN  OONXKHOCTHOMY MLy, YNOJHOMOYEHHOMY HOPMaTMBHbIM MNPaBOBbIM akTomM HoBocMbMpCKOi
obnactu.

5.3. UHbopmuMpoBaHUMe 3aaBUTE/EN O NOPSALKE NOAAYM U PACCMOTPEHMA Kanobbl, B TOM Yncae ¢
nucnonb3oBaHnem EAMHOrO noprtana rocyAapCTBEHHbIX M MYHULMNAAbHbLIX YCAYr, OCYLLeCcTBAAeTCA
nocpeacTBOM pPa3MeLLEHMA COOTBETCTBYHOLWEN MHPOPMALMN Ha MHPOPMALIMOHHBIX CTEHAAX B MeECTax
NnpesoCcTaBAEHNA MYHULMNANbHOM yCayrM, Ha oduumanbHom calite ropoga HosocmbupcKka, EanHom
nopTtase rocyfapcTBeHHbIX U MYHUUMNANBHbIX YCAYr, @ TaKXe B YCTHOM M MMCbMeHHON dopme no
3anpocam 3aABuTeNel B  Xo4e NpPefoCTaBAEHWA  MYHUUMNANbHOM  yCAyrM  CTPYKTYPHbIMM
noapasaeneHnaMmn Mapumn, NPeAocTaBAAWMMM MyHULMNaAbHYIO yeayry, FTAY "MOLL".

5.4. [epeyeHb HOPMATUBHbLIX MNPABOBbIX aKTOB, peryaupylowWwmx nopaaok aocyaebHoro
(BHecynebHOro) ob6)anoBaHMA 3aABUTE/NIEM pPeweHun u  aedctBuin  (6esgeincTems)  mapuu,
npeaocTaBasoWer MyHuMuMnanbHyto ycayry, [AY "M®L", a TakKe MWX [ONKHOCTHbIX uL,



MYHULMNANbHbIX CNYKallnX, PaboTHUKOB:
depepanbHbiii 3akoH N 210-93;

nocraHoBaeHMe Mapum ropoaa Hosocmbupcka ot 25.06.2018 N 2280 "O MonoxkeHun o6
0COBEHHOCTAX NMOAAYMN U PACCMOTPEHMA Kanob Ha pelleHus u aeicrTema (besagencrTemne) mapum roposa
HoBocnbupcka, npeaocTaBasiowein MyHULMNaAbHYIO (rocyaapCTBEHHY) yCayry, U ee AONMHOCTHbIX
VL,  MYHMUMMAZAbHbIX  CAYXKaWKMX, a TaKKe Ha peweHus u  gencteus  (besaelicteue)
MHOTOdYHKLMOHANbHOIO LEHTPa NpeaoCTaBieHUs rocyaapCTBeHHbIX U MyHUUMMAAbHbIX YCAYT U ero
paboTHMKoB".

5.5. UHdopmauma, coaepkallasnca B HacToAlWeM pasgene, NOANEKUT pasmelleHuto Ha EanHom
nopTane rocyaapCTBeHHbIX U MyHULMMNAAbHbIX YCAYT.

MpunoxkeHue 1

K a4MUHUCTPATUBHOMY perfiameHTy
npeaocTaB/JeHUs MyHULMMNANbHOM
ycayru no opopmaeHuio 1 Bbigaye
MMKPOMNPOLLECCOPHOM NAACTUKOBOW
KapTbl "CoumanbHas KapTta"

OBPA3EL,
3aAB/IeHNA Ha 0POPMJIEHNE U BblAAYy MUKPOMPOLECCOPHOM
nnacTMkoBom KapTbl "CounanbHasa Kapta" (1 (unm)
MUWKPOMPOLLECCOPHOM NNacTUKOBOM KapTbl "MIMK-guckoHT")

I'mtaBe agMMHMCTPAaLUN

paroHa (okxpyra
o paloHaMm) ropoza HoBocubupcka

3AABJIEHUE
Ha oOQOpMIJIEHME M BHIOAYY MMKPOIPOLIECCOPHOM MNJIaCTUKOBOM
kaptTe "CoumasnepHasa kapra" (M (MaIM) MUKPONPOLECCOPHOM
JlacTUKOBOY KapThl "MIK-amcxout") N
N [JjaTeXHOoI'O OOKYyMeHTa : Hara npuema: " " 20 .
JIMUHBEIM HOMEp:
®.M.0. (ODpu HaIUUUM) :
JaTa poOXOeHUA: [Mogr:
IJOKYMEHT : ®0TO
Anpec:
Homep TenedoHa:
Kareropusa:

dopma mpoesma no MVIKpOl’IpOLI,eCCOpHOIZ IIJIaCTUKOBOM KapTe:

[poury oQoOpPMUTE UM BHIATb MHE MMKPOIPOLECCOPHYI IIJIACTUKOBYI KapTy
"CoumanbHasa xkapra" (m (vmm) MMKPOIIPOLIE CCOPHYIO IJIACTUKOBYIO KapTy
"MIIK-guckoHT") .

0B6as3ynch MCIIOJNIb30BaTh KapTy B COOTBETCTBUM c OelCTBYyoILUM

3aKOHOIATEJILCTBOM.

IJOCTOBEPHOCTL CBENEHMI NOATBEPXIAD.

Hawo coryacue B COOTBETCTBUM CO cTarbeir 9 demepajibHOTO 3akKoHA
or 27.07.2006 N 152-03 "O nepcoHaJIbHHX IaHHHX'" Ha aAaBTOMATUBUPOBAHHYH, a
Takxe ©0e3 MCHIOJIB30BAHMSA CPeICTB aBToMaTusauumu o6paboTKy M MCIOJIb30BaHME
MOVX TIepPCOHAJIbHEIX INaHHEIX, COINEePXallMxXCs B HACTOSUWEM 3asBJIEHUM U IPUIIOXEHHEBIX
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K HEMy KONMAX IOKYMEHTOB.

B cJiyuae HeNpaBOMEPHOI'O MUCIOJIb30BaHMSA IPeIOCTaBJIEHHEIX IOAaHHEIX CoIJlacue
OT3HBAETCS NMCBbMEHHEM 3asBJIEHMEM CyObeKTa IIepCOHAaJIbHEX ITaHHHX.

IaHHOE coIJlacue HOeMCTBYeT C OO TpekpalleHMs I[IOJIHOMOUMM
MepUKM Topoma HoBocubOupcka IO NPENOCTAaBJIEHMIO MEep COLMAJIBHOM ITOOOEPXKM .

3asaBJIeHME [IPUHAI: [loanmcek 3asSBUTEJIS:
®.M.0. (npm HaIMUUM) ®.1M.0. (npm HaIMuuM)
M.II. (Opu HaIMuUM)

[IyHKT BBIOAUM:

OTPHIBHOM TAaJIOH K 3aABJIEHMIO N

JIMuHE HOMEp: IDaTa npuema:

JIbToTa Kon

. M.0. (nmpM HaIUUUM) : IaTa pPoXIeHM: [oJ:
Anpec:

[lonyuyeHMe COLMAaJIbHOM KapPTH: UYepes
1o ampecy:
" " 20 r. (maTa mnoJyilydyeHus)

MpunoxkeHue 2

K a4MUHUCTPATUBHOMY pPerfiameHTy
npeaocTaB/JeHUs MyHULMMNANbHOM
ycayrvu no opopmMIeHMIO U Bblgaye
MWKPOMPOLLECCOPHOW NIACTUKOBOW
KapTbl "CoumanbHas KapTta"

®OPMA
yBefomMNeHnA 06 OTKase B NpeaoCcTaBAeHUM MyHMLMNAAbHOW
ycAyr1 no opopMIEeHUIO U Bblgaue MUKPOMPOLLECCOPHOW
NnaacTMkoBow KapTbl "CounanbHas Kapta"

PexBUBUTH OJlaHKa aIMMHUCTPALMM pamoHa
(oxpyra mno pamoHawm) Tropona Homocubupcka (baMmnmsa, wwms,

OTUYECTBO (OpK HaJIVUYUM)
3a9BUTEJIL)

(mouToOBHM anpec)

YBEIOMIIEHVE
00 OoTKaze B NPEeNOCTAaBJIEHUM MYHMUMUINIAJNILHOM YCIyIMU
o OQOPMIIEHMIO M BHIOAYUE MUKPOIPOILIECCOPHOM
IJIaCTUKOBOM KapTe "CoumasbHasa kaptTa'

YBaxaeMu (ast) !
(®.1.0. (mpM HaIMuMM) 3BagBUTEJIS)

JosonmMm o Bamwero crerepneHwud, uyTO BaM 0TkKasz3aHO B IIpenoCTaBJIEHUM
MYHUUIMIIAJIBHOM yCJyTM IO OQOPMJIEHMIO M BHIAUE MUKPOIPOLECCOPHOM IJIaCTUKOBOM
kapTH "CoumalsbHada KapTa" O cllenylliMM OCHOBAHMAM:

1.

2.

3.

K yBenmowmyiieHMo npmiaranTcd Cclenyouye OOKYMEeHTHL:
1.




T'yiaBa AIMMHVCTPaALIN

(momnmce)

20 T.

VlcnnoJiHUTEJIb
Homep TemnedoHa

PEECTP

(muMUMAaIE, GaMuUIIns)

MpunoxkeHue 3

K a4MUHUCTPATUBHOMY PEFIAMEHTY
NpeAoCTaBAEHNA MYHULMMANBbHON
ycnayrn no opopmaeHuto 1 Bblaave
MWKPOMPOLLECCOPHOWM NAACTUKOBOW
KapTbl "CoumanbHas KapTta"

Ha Bbl4a4Yy MMKPOMNPOLLECCOPHOM NAACTUKOBOM KapTbl
"CoumanbHana KapTa" n (Man) MUKpONpPOLLECCOPHOM
nnactnkoson KapTbl "MMK-anckoHT"

N damununa, ums, oT4ecTso Homep B MaH KapTbl Mognucek
n/n (npu Hannummn) 3assutens MYHULMNANbHOMN
MHPOpPMaLNOHHOM
cucteme "JIbroTHUKN"

1 2 3 4 5

1

2

3




